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Referral of Building Permit Application for Council Consent 
BUILDING REGULATIONS 2018

(NON-SITING MATTERS)
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To MUNICIPAL BUILDING SURVEYOR, CITY OF BOROONDARA
Re: (Subject Address) Number .............. Lot ......……  Street/Road ……..........……………......…..…...................................
Suburb………………..………..………….……..................  Melway Ref ......….........................
Details of Building:-  Proposed Building  (     Building Under Construction  (     Existing Building*  ( 

* (If the Structure is built, then Council is not obliged to provide Consent and Report.  However, the Building office may provide comments)

   Design Description (Proposal) ..……………………………………………………………………………………………….…..….…..
Reasons for Council Consent Sought (Attach a separate letter if required) ………………..……..………………………….…..….

………………………………………………….………………………………………………………..…………………………….…………………
……………………………………………………………………………………………………………………………………………………………
I, Relevant Building Surveyor (, Owner (, Agent of Owner ( ……………………..........................................….....…
  


  

(Please tick appropriate box above)                                     (Applicant’s name)

Postal Address...…………………………...........................................................................….……………..………………….……..…
Telephone ................................…….........Mobile....………...……….……………........Email...…...…......…………….......…….....….
I/We hereby give a copy of a building permit application or building design to Council/apply for consent in accordance with Schedule 2 of the Building Act 1993 for the following matters under Schedule 4, Part 6 & 10 of the Building Regulations 2018:

Signed :………….…………… on behalf of the owner : ….……….……………………..……....…. Date: …………………..  


(Applicant’s Signature)                  


  (Owner’s Name, if not same as the applicant)    

	Tick
	Reg
	Matter to be reported on

(Fees = $311.80 for each Regulation)

	
	109
	Projections beyond street alignment

	
	134
	Building above or below certain public facilities

	
	153 (2)
	Construction of buildings on land liable to flooding

	
	154 (1)
	Building on designated land


Total Amount Paid=   _______________
Office Use Only: Application Number/s: BR&C:_____________________________________________________________

ADVICE SHEET

BUILDING REGULATIONS & RESCODE

From 24 August 2001, siting regulations known as ResCode apply to building permit applications. Height and setback measures have partly changed and new measures to regulate overlooking, overshadowing, rainwater soakage and solar orientation have been introduced. 

Design Considerations

Pursuant to clause 4A of Schedule 2 of the Building Act, Council must refuse to give consent to a design which does not comply with Ministerial Decision Guidelines for siting matters. Visit the following Building Commission website: 
http://www.buildingcommission.com.au
Designers will need to be fully aware of these guidelines to avoid refusal of consent and fee retention. Copies of the regulations and guidelines are available at Council or may be viewed at the internet websites: http://www.buildingcommission.com.au for the regulations and http://www.vba.vic.gov.au/__data/assets/pdf_file/0006/18789/Ministers-Guidelines-MG12.pdfhttp://www.buildcc.com.au/legislation/Gazette
. for the guidelines.

Application Fees - $311.80 for each Regulation being considered

Building Surveyors must ensure that, where necessary, the above information is obtained before applications are referred to Council. If such information is not present, (1) consent will be refused (where such information is clearly necessary) or (2) a flawed decision may be made – for which the building surveyor may be accountable.

Persons other than Building Surveyors (such as architects, draftspersons and owners) who apply for consent will need to be aware that Council may request further information in broad terms. Such persons must ensure they are aware of the relevant regulations and guidelines or use a suitably experienced advisor/consultant.

Fee Refund Policy:  Council is not obliged to refund any statutory fees.  However, if the application is withdrawn due to unavoidable circumstances, then fees may be refunded depending on the work done as below; 

a) 50% of the Application fee if no site inspection has been carried out (However, 50% of the fee is still applicable for administration work) and

b) No fees will be refunded if a site inspection has been done and for applications with multiple regulations if the report is written.  

Decision Time Frame – Pursuant Regulation 34 of the Building Regulations 2018, the time after receipt of a copy of an application for the reporting Authority to report on or consent to an application is 15 business days.  Although Council will endeavour to meet this time limit, it may not be possible particularly where Council seeks submissions from adjoining owners.  Please consult with Council as to time frames at time of referral.  

An owner has rights of appeal to the Building Appeals Board (Ph. 1300 815 127) within 30 days – including any

· requirement of a Reporting Authority to give more information or amend a permit application (s.138 of the Building Act)
· the determination or exercise of discretion or
· failure within a reasonable time to make a determination or exercise that discretion (s.144 of the Building Act)



	Documents required for 

Council Report and Consent (Dispensation) Assessment Application
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	· Application Fees 

Application Fees - $311.80 for each Regulation being considered.

	· Completed application form 

Ensure the form is fully completed (signed and dated)

	· Reason/Justification for application 

An application for dispensation/ ’Report and Consent’ should be accompanied by a written summary explaining how the application satisfies the ‘Ministers Guidelines’ and the ‘Neighbourhood Character Study’ if applicable. 

(Contact Council’s Building Department for a copy of the relevant Ministers Guidelines and Neighbourhood Character Study )

	· One Set of Architectural drawings 

Drawings should be of a scale not less than a 1:100 including where applicable floor plans and elevations. Where necessary the applicant may be asked to provide a schedule of finishes.  In some circumstances it may be necessary to provide details to clarify certain issues (ie: eaves detail, footing details, etc….)

	· Site Analysis 

It may be necessary to detail the adjoining property building locations, including setbacks from front and side boundaries.  In some cases setbacks or heights of buildings on nearby allotments may also be required. 

· Site Plan 

Showing all boundaries and setbacks, easements, existing building(s), proposed works and a North point. 

	· Copy of Certificate of Title showing current owner and approved Plan of Sub- division with any covenants &/or Section 173 agreements if applicable.

	


Note:  The above information is a guide only. Additional information may be required to be submitted in order for a complete assessment to be undertaken depending on the nature, size and / or complexity of the building work.  In some cases a Town Planning Permit may also be required for the proposal.  It is the responsibility of the applicant/owner to find out whether a Town Planning Permit is required when making the Dispensation application
Updated 1 July 2023
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PRIVACY STATEMENT: The personal information requested on this form is being collected by Council for the purpose of facilitating the administration and assessment of the Building Interim Regulations 2017 for Non Siting matters. The personal information will be used solely by Council for that primary purpose or directly related purposes. If the information is not collected, Council may not be able to provide the information requested. The applicant understands that the personal information provided is for purpose of accessing information held by Council and that he or she may apply to council for access to and/or amendment of the information. [image: image1.png]

