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INFORMATION SHEET

APPLYING FOR THE TRANSFER OF FOOD ACT REGISTRATION

HOW TO APPLY

Step 1:
Address a letter (either written by yourself or your solicitor) to the City of Boroondara Health Services Unit requesting a transfer inspection under the Food Act 1984 of the premises you wish to purchase.

Provide:

· Detail of the address of the premises to be inspected

· Detail of the name and address where the report is to be sent

· Notification of any proposal to change menu or refurbishment of premises

· Payment of the prescribed fee of $195 (GST inclusive) receiving payment and request at the Health Services Unit

The letter may be; 

· Hand delivered to the Health Services Office, 360 Burwood Road Hawthorn

· Addressed to Private Bag 1, Camberwell 3124

· Sent via DX 12206 Hawthorn

Note:
The inspection conducted by Health Services will be for the purpose of the Food Act 1984.  Should you wish to determine whether the premises complies with building/statutory planning departments' requirements and other utility providers (eg. Yarra Valley Water) separate enquiries need to be made to those authorities.

Step 2:
When the inspection is completed, a transfer inspection report will be mailed to the person whose name appears on the letter.  Enclosed with the report will be an Application for Transfer of Registration form.

Step 3:
In order that the application can be processed and the Environmental Health Officer can provide appropriate information to you, the following information must be returned to the Health Services Office upon settlement

· The completed Application for Transfer of Registration form with the nominated prescribed fee. 
(Take care to ensure both parties complete the form correctly.)

· A copy of the Certificate of Incorporation, if the proprietorship is a business.
Step 4:
When an application for the transfer of Food Act registration is made, you should enquire as to the class group for your premises.  The class group will determine your requirements for food safety programs.  You will need to submit a food safety program prior your transfer being approved.

If the previous Proprietor (from whom you have purchased the business) has submitted a food safety program to the Council, that food safety program will expire when you take over the business.  You will then be responsible for submitting your own food safety program.

The food safety program will be required to be reviewed on paper and checked for compliance in your premises. 

If your business is classified as Class 1, there is the additional requirement that your food safety program needs to be 3rd party audited.

Your food safety program should help you control the food safety hazards in your business.  You have a legal responsibility to implement your food safety program as soon as you take over the business.

Step 5:
The Environmental Health Officer will visit your premises to determine compliance with the food safety program and compliance with the transfer audit report.

Note:
Where major structural changes are proposed, the guidelines outlined in the City of Boroondara Registration of Food Premises must be followed and the Environmental Health Officer contacted.

Step 6:
Prior to granting the Certificate of Transfer of Registration the premises must comply with the Food Act 1984 including structural and food safety program requirements.

For more information contact City of Boroondara Health Services Unit on 9278 4710

