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COUNCIL MEETING

PUBLIC QUESTION TIME FORM
· Time is allocated at every Council meeting for questions from the public gallery. 

· Conditions (from the Meeting Procedure Local Law) are listed overleaf.  

· Please note a maximum of two (2) questions per person may be asked. 



If you wish to ask Council a question, please complete this form and lodge it with a Governance staff member prior to the start of the meeting.  .

Questions will generally be read by the chairperson.  Please ensure that you are in the public gallery at the time your question is to be considered by the meeting. 

Questions may be answered verbally at the meeting by the chairperson, or a nominated officer, or in writing at a later date.



Report Name (if applicable):

Report No:
Page No:
Meeting Date: 

QUESTION:
Name: 
Address:

Phone: 
Signature:
Name of Organisation (if applicable): 

Privacy Statement

The personal information requested on this form is being collected by Council for the purpose of identifying persons wanting to ask a question at a Council meeting and in the case that the question cannot be answered at the meeting as a means of providing an answer at a later date.  The personal information will be used solely by Council for that primary purpose or directly related purposes. Council may disclose this information to the general public during the course of the meeting and in the minutes of the meeting.  If this information is not collected the applicant cannot ask a question of Council.  The applicant understands that the personal information provided is for the purpose of asking a question at the Council meeting and that he or she may apply to Council for access to and/or amendment of the information.  Requests for access and or correction should be made to Council’s privacy officer.

Extract from Meeting Procedure Local Law - Division 8 – Public Question Time
1.1 There shall be a public question time at every ordinary meeting to enable members of the public to submit questions to Council.

1.2 Questions submitted to Council must be in writing, state the name and address of the person submitting the question and generally be in a form approved or permitted by Council.

1.3 No person may submit more than two (2) questions at any one (1) meeting.

1.4 The form incorporating the question(s) must be lodged in the receptacle designated for such purpose prior to the time specified for the Council meeting to commence.

1.5 The chairperson or member of council staff nominated by the chairperson may read a question to those present.

1.6 No question must be so read unless:

1.6.1 the person asking the same is in the gallery at the time it is due to be read; and

1.6.2 the person asking the question reads the same when called upon by the chairperson to do so.

1.7 A question may be disallowed by the chairperson if it:

1.7.1 relates to a matter outside the duties, functions and powers of Council;

1.7.2 is defamatory, indecent, abusive, offensive, irrelevant, trivial or objectionable in language or substance; 

1.7.3 deals with a subject matter already answered;

1.7.4 is aimed at embarrassing a councillor or a member of council staff;

1.7.5 relates to personnel matters;

1.7.6 relates to the personal hardship of any resident or ratepayer;

1.7.7 relates to industrial matters;

1.7.8 relates to contractual matters;

1.7.9 relates to proposed developments;

1.7.10 relates to legal advice;

1.7.11 relates to matters affecting the security of Council property; or

1.7.12 relates to any other matter which Council considers would prejudice Council or any person.

1.8 All questions and answers must be as brief as possible, and no discussion may be allowed other than for the purposes of clarification.

1.9 The chairperson may nominate a councillor or member of council staff to respond to a question.

1.10 A councillor or member of council staff may require a question to be put on notice until the next ordinary meeting, at which time the question must be answered, or elect to submit a written answer to the person asking the question.

1.11 A councillor or member of council staff may advise council that it is his or her opinion that the reply to a question should be given in a meeting closed to members of the public. The councillor or member of council staff must state briefly the reason why the reply should be so given and, unless Council resolves to the contrary, the reply to such question must be so given.

1.12 A question submitted in writing by a member of the public, which has been disallowed by the chairperson, shall be available to any councillor on request.

Last updated 22 February 2011
L:\Council Meetings\Forms\Public Question Time Form.doc

